<provide date>

Dear Parents and Guardians,

On <provide date>, <provide name of class or club> will travel to <provide location> for a field trip.  Below is a tentative schedule of the day’s events:

	Time
	Description

	<provide time>
	Arrive at FBHS & Load Bus

	<provide time>
	Depart FBHS

	<provide time>
	Arrive at <provide location>

	<provide time>
	Participate in activity

	<provide time>
	Load Bus

	<provide time>
	Depart for FBHS

	<provide time>
	Arrive at FBHS


If your student would like to attend this event, please complete the attached field trip permission slip and ask your student to request permission from each of her/his teachers using the form below.  The teacher and parent permission slips are due to <provide advisor name or office> no later than <provide date>.  If you have any questions, feel free to contact <provide name of contact> at school at 961-2880 extension <provide extension>.

We look forward to your student joining us for this event!

TEACHER PERMISSION FORM

Student’s Name:_________________________________________________

Dear Teachers,

The student listed above is requesting permission to attend <provide name and location of field trip> on <provide date of field trip>.  If accepted, this student will not be in class all day.  Please indicate below if this student may attend.

Thank You!
	Period
	Class
	Permission

to attend?

(Please circle one)
	Teacher Signature

	0
	
	YES     NO
	

	1
	
	YES     NO
	

	2
	
	YES     NO
	

	3
	
	YES     NO
	

	4
	
	YES     NO
	

	5
	
	YES     NO
	

	6
	
	YES     NO
	


Sincerely,

<provide field trip coordinator’s name>

· STUDENTS:  Please be sure to have your parents complete the attached field trip permission form, and return both these documents to the field trip coordinator.  THANK YOU!
