FORT BRAGG UNIFIED SCHOOL DISTRICT

JOB DESCRIPTION 

Teacher on Special Assignment: Instructional Support Facilitator


DEFINITION

Under the direction of the site Principal, provides leadership and support in curriculum, assessment, intervention, professional development, and standards implementation.  185 duty days annually

SUPERVISION RECEIVED AND EXERCISED

Under the immediate direction and supervision of the site principal.

EXAMPLES OF DUTIES – May include, but are not limited to, the following:
· Provide leadership and support to staff in their development as members of a  Professional Learning Community;

· Provide support in the implementation of state content standards and assessments, including data management systems to support student learning; 

· Collaborate with others to identify professional learning needs necessary to instruct students in the California content standards using state adopted materials; 

· Facilitate, participate in, and support the work of the essential teams of the site professional learning community: i.e. Leadership, Grade Level/Department, Student Study, SITE Council, Academic and/or Behavior Intervention, Assessment, STELLAR; 

· Revise and edit benchmark assessments in response to team input;

· Assist staff with analyzing, interpreting, and using assessment data to improve instruction;

· Coordinate intervention support for at-risk students;

· Prepare and maintain a variety of records and reports related to assigned activities;

· Respond to staff inquiries and provide information concerning educational program guidelines and federal and state requirements;

· Participate in professional development activities to keep abreast of new developments and research in education; 

· Facilitate acquisition of instructional materials;

· Perform other related duties as assigned. 

MINIMUM QUALIFICATIONS

· A valid California teaching credential authorizing service in the assigned segment and subject area(s)

· English Learner authorization  (CLAD or equivalent)

· Demonstrated success, either in prior teaching and/or related experiences, in meeting the intellectual, emotional, and physical needs of pupils
· Computer literate

Ability to:

· Provide support with curriculum and professional learning;

· Assist staff in the analysis of benchmark assessment data;

· Interact professionally, respectfully with all Professional Learning Community Members;

· Analyze data and situations accurately, render judgment, make decisions, and solve problems resulting in an effective course of action;

· Plan and organize work efficiently;

· Express ideas and concepts clearly and concisely in both oral and written form;

· Maintain records and prepare reports in a timely fashion;

· Aid in the implementation of  site instructional objectives and goals;

· Learn District organization, operations, policies, and objectives;

· Maintain and improve professional skills and knowledge (life-long learner).

· Demonstrate an understanding of California Content Standards and assessment practices, including standardized testing required under NCLB; 

· Demonstrate an understanding of research-based best practices and instructional strategies;

· Demonstrate an understanding of specialized learning needs of English Language Learners, academically challenged, low socio-economic status, and minority students;

· Demonstrate an understanding of data analysis and effective educational data systems ;

· Demonstrate an understanding of elements of a positive school climate and culture;

· Demonstrate an understanding of essentials of  Professional Learning Communities;

· Utilize effective oral and written communication skills;

· Utilize effective interpersonal skills using tact, patience and courtesy;

· Utilize effective record-keeping and report preparation techniques.
Experience

Any combination of experience and training that would likely provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities would be successful completion of seven years previous teaching experience in subject area and level and three years successful leadership roles in a school setting.
Special Requirements

· Employees assigned to multiple sites will be responsible for providing their own transportation to and from each.
Physical Requirements

· Hearing and speaking to exchange information in person and on the telephone.

· Seeing to read, prepare, and proofread documents and perform assigned duties.

· Sitting or standing for extended periods of time.

· Dexterity of hands and fingers to operate a computer keyboard and other office equipment.

· Ability to exert 25 pounds of force frequently to lift, carry, push, pull or otherwise move objects.

· Ability to stoop, climb, stand for long periods of time and perform physical labor, physical mobility and stamina to participate in activities which may be strenuous. 
Reasonable accommodation may be made to enable a person with a disability to perform the essential functions of the job.
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