FORT BRAGG UNIFIED SCHOOL DISTRICT

JOB DESCRIPTION – 

DIRECTOR, FACILITIES OPERATIONS, MAINTENANCE AND TRANSPORTATION


DEFINITION

To plan, direct, organize, and manage construction projects and the maintenance, repair, cleaning and grounds keeping work of the District.  Employees in this classification receive limited direction within a framework of broad guidelines.  Employees in this classification formally supervise personnel and are responsible for the administration of a departmental budget.  This exempt job class (Ed Code 45130) requires specialized knowledge of several building trades including electrical, carpentry, hazardous materials, plumbing, heating and ventilation, and air conditioning systems, as well as skill in directing the operations of a major department within the District.

SUPERVISION RECEIVED AND EXERCISED

Receives general supervision from the Superintendent. Exercises technical and functional supervision over assigned maintenance, grounds keeping, operations and transportation workers.

EXAMPLES OF DUTIES – May include, but are not limited to, the following:

· Plans and organizes the work and operations related to transportation, custodial services, grounds keeping, building maintenance, and equipment maintenance for the District

· Performs on-site inspections of District buildings, equipment and grounds to determine needed and preventive repairs and services

· Assigns, reviews, schedules, and evaluates the work of subordinates

· Inspects completed maintenance, transportation and grounds projects for compliance to departmental standards and requirements

· Coordinates work activities with outside contractors as required

· Establishes and implements departmental operational policies and procedures

· Confers with and advises school/District administrators regarding transportation, maintenance repairs, new equipment, safety standards, etc.

· Determines work priorities and procedures; assigns appropriate personnel to complete projects.

· Receives/approves/coordinates the purchasing of all transportation, maintenance/grounds keeping equipment and supplies; tests and recommends for purchase various materials and equipment

DUTIES (Continued)

· Trains and conducts in-service sessions for departmental personnel as required
· Assists in the interviewing of job applicants and makes hiring recommendations for departmental personnel 
· Develops and administers departmental budget; monitoring and authorizing expenditures and projecting anticipated maintenance and grounds keeping project/operational costs

· Prepares various reports, attends meetings and workshops, and makes oral presentations as necessary

· Performs related duties as required

MINIMUM QUALIFICATIONS

Possession of a valid California Driver's License/Bus driving certificate

Asbestos abatement certification

Other?

Knowledge of:

· Building construction codes, practices, laws and safety rules related to the construction and repair of public school buildings and grounds

· Transportation scheduling, practices, laws and regulations

· Methods, practices, equipment, and materials used in the building, custodial, and grounds keeping trades

· Management principles and practices including project management, labor compliance, budget development and administration

· Supervisory methods and techniques

Ability to:

· Prioritize, direct, and supervise the work of others

· Interpret building and landscaping diagrams, sketches, and blueprints

· Prepare accurate estimates of time, materials, supplies, and other resources needed for maintenance/grounds projects

· Prepare accurate reports and maintain records

· Perform mathematical calculations accurately

· Quickly identify problem areas or situations, isolate problem causes, and take appropriate action to resolve problems identified

Ability to: (continued)

· Plan, organize, and implement transportation, maintenance/grounds policies, procedures, and projects to meet district/department needs

· Estimate budgetary and personnel needs and to implement cost control measures such as energy conservation, evaluation of project work bids, etc.

· Perform on-site inspections of new construction or alterations to existing structures

· Communicate effectively in both oral and written forms

· Establish and maintain effective work relationships with those contacted in the performance of required duties

Physical Requirements

· Ability to exert 50 pounds of force frequently to lift, carry, push, pull or otherwise move objects.

· Ability to stoop, climb, stand for long periods of time and perform physical labor, physical mobility and stamina to participate in activities which may be strenuous at times

Reasonable accommodation may be made to enable a person with a disability to perform the essential functions of the job.
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