FORT BRAGG UNIFIED SCHOOL DISTRICT

JOB DESCRIPTION – COORDINATOR, for ENGLISH LANGUAGE LEARNER (ELL) CURRICULUM, PROGRAMS & SERVICES


DEFINITION- To provide intensive, direct support to teachers, administrators, and other school personnel in all aspects of the program for English learners.
SUPERVISION RECEIVED AND EXERCISED-under the direct supervision of the superintendent. 
EXAMPLES OF DUTIES – May include, but are not limited to, the following:

· Assists in the development and administration of policies and procedures related to curriculum, staff development and related instructional services.

· Establishes project teams and provides leadership to such teams for curriculum development activities in assigned segments and/or subject areas.

· Provide direct, technical assistance and instructional support to classroom teachers.

· Provide leadership to schools for implementation of programs of Structured English Immersion, and English Language Mainstream Classrooms
· Identify best practices regarding teaching, instruction, and assessment of English Learners, as well as staff development resources.

· Provide for formal and informal staff development related to both research and practice for classroom teachers

· Collaborate with Standards, Curriculum and Regular Education and Special Education staff to coordinate and align support services for English learners.

· Identify supplemental instructional materials and resources for schools.
· Conduct data collection, organization, compilation, analyses, and accurate interpretation of the findings; create and maintain assessment databases, and produce data reports for various audiences.

· Responsible for coordinating Districtwide compliance of assigned categorical programs.

· Provide both process and product evaluation to assess program compliance with state and federal guidelines, the degree of implementation of plans, and the impact of programs on students.

· Write comprehensive, objective reports and present information to a wide range of audiences.

· Participates in planning and structuring activities to assist principals and teachers in the implementation of curriculum projects.

· Coordinates textbook adoption committees, and maintains contacts with publishers and representatives.

· Provide a positive climate of interaction and communication between school staffs and parents concerning the educational program.

· Prepare and maintain a variety of narrative and statistical reports, records, and files; operate a computer to input data and generate reports; lift and move boxes and other materials as required.

· Perform related duties as assigned.

MINIMUM QUALIFICATIONS

Knowledge of:

Ability to:

Education, Experience and Training:
Any combination equivalent to: bachelors degree, and three years teaching experience at appropriate level working with compensatory education programs for English learners; experience in staff training and leadership roles.
Special Requirements:
Licenses and Other Requirements
Valid California driver’s license; provide personal automobile; CLAD, BCLAD, or equivalent; Administrative Services Credential or eligible for the Administrative Services Internship Credential upon appointment to the position.

Physical Requirements

· Ability to exert 50 pounds of force frequently to lift, carry, push, pull or otherwise move objects.

· Ability to stoop, climb, stand for long periods of time and perform physical labor, physical mobility and stamina to participate in activities which may be strenuous. 
Reasonable accommodation may be made to enable a person with a disability to perform the essential functions of the job.
