FORT BRAGG UNIFIED SCHOOL DISTRICT 
JOB DESCRIPTION – COUNSELOR II

SUPPLEMENTAL COUNSELOR


DEFINITION

The Supplemental Counselor (Counselor II) will establish and maintain rapport with students, parents, teachers and administrators to assist students in achieving their educational goals.  

SUPERVISION RECEIVED AND EXERCISED

Under the general supervision of the Principal in the schools of assignment.  
EXAMPLES OF DUTIES
· Counsels with students to help them better understand themselves and others and to effect changes in behavior, attitudes, motivations, self-concepts, and other important areas of human behavior. 
· Assists students to plan realistic goals; helps them discover their aptitudes and abilities; discusses goals and interests; gives information regarding transition to middle or hgh school. 
· Counsels with students on both an individual and group basis regarding problems of social adjustment, vocational and educational goals, and personal problems; observes behavior in classroom and on playground to gain further insight into interpersonal problems and developmental needs of pupils. 
· Assists in identifying special needs of students and initiates referrals to other agencies as appropriate. 
· Counsels with parents regarding educational,social, emotional, personal and vocational problems of their children; interprets the school program to parents and helps them better understand their child’s abilities, needs and opportuniites; attempts to effect change in parental attitudes toward their children and the school when apprpriate. 
· Confers with teachers and principals, giving them information and advice on backgrounds, aptitudes and problems of the students, and on ways to handle student behavior problems in the classroom. 
· Participates in the school-wide behavior/discipline program if one exists at assigned site(s) and participates as a member of the Student Study Team process that the school of assignment employs. 
· Cooperates with representatives of public and private agencies such as police departments, sheriff’s offices,probation and social services and welfare departments, courts, and mental health agencies. 
· Conducts crisis counseling and administers threat assessments when needed. 
· Makes home phone calls and visits homes regarding students. 
· Ensure the provisions of AB1802, which  include, but are not limited to, the following:
· Individual student planning, including the review of all academic records of students in grades 7-12 of schools of assignment.

· Offer scheduled individual conferences with each student and parent to explain the student’s academic and deportment records and advise of the consequences of not passing the high school exit exam. 
· Explain the coursework and academic progress needed for satisfacotry completion of middle or high school and provide information on programs, courses and career technical education options. 

· Identify adaemically at-risk students and develop and provide a list of coursework and experience necessary to assist each at-risk student and parent in meeting the requriements for satisfactory completion of middle or high school.

· Maintain records as required to provide accountability to the California Department of Education and the District. 

MINIMUM QUALIFICATIONS

· Possession of a valid California Pupil Personnel Services Credential  

· Ability to establish and maintain rapport with students, parents, teachers and administrators.

Ability to:

· Provide academic and personal counseling. 
· Maintain student cumulative records. 
· Establish and maintain cooperative and effective working relationships with those contacted in the course of work. 
· Work productively in unsupervised situations. 
· Adapt to periodic heavy workload.

Experience and Training

Any combination of education and experience that would likely provide the knowledge and abilities is qualifying. 

Special Requirements
· Possess or obtain upon employment, a valid California Driver License and proof of adequate automobile insurance by the first day of service. 
· One hundred eighty-five (185) work days annually. 
· Ability to speak Spanish will enhance qualifications
Physical Requirements
· Hearing and speaking to exchange information in person and on the telephone. 
· Seeing to read, prepare, and proofread documents and perform assigned duties. 
· Sitting or standing for extended periods of time. 
· Dexterity of hands and fingers to operate a computer keyboard and other office equipment. 
· Ability to exert 50 pounds of force frequently to lift, carry, push, pull or otherwise move objects. 
· Ability to stoop, climb, stand for long periods of time and perform physical labor, physical mobility and stamina to participate in activities which may be strenuous. 

Reasonable accommodation may be made to enable a person with a disability to perform the essential functions of the job.
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